
                            About the Money Basics Guide Series 

 

Welcome to the Money Basics Guide to Budgeting and Savings. The Money 

Basics Guides are a series of learning tools developed to assist financial 

educators, credit unions, and other financial institutions in their efforts to 

promote financial literacy in the communities they serve. These guides are also 

for everyday people who want to build their financial knowledge with practical 

skills they can use to manage their money. 

Future guides will cover the basics of common financial topics, as well as emerging 

issues of consumer finance. 

The Money Basics Guide to Budgeting and Savings is a great resource for 

group and individual learning. Whether you’re a financial educator who is 

building workshops for those you serve or you’re an individual focused on 

building your own financial knowledge and capability, these lessons and 

activities are for you. 

 

 

 

 

 

 

 

 

 

 

 

 

    Beginner’s Guide to Saving Money 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Icon Key 

Throughout the Money Basics Guide to Budgeting and Savings, you will find icons to help 
you identify important information. Keep an eye out for the following: 

 

 

 

 

 

Tip 

Tips provide you with additional need to know information about 

a topic and may offer suggestions for next steps. 

 

 

Fact 

 

 

Facts highlight valuable data and research to help you 

understand the impact of a topic on consumers. 

  

 

 

 

Definition 

Definitions help you to learn key and important financial 

language. 

 

 

Test Your 

knowledge 

Activity 

 

 

Activity 

 

 

Activity icons signal that there is an action you 

can take individually or in a group to build your 

comprehension on a section topic. 

 

Throughout the Money Basics Guides you will find the following icons which tell 

you what skills you will acquire: 
 



 

 

Building 

Knowledge 

 

 

Building 

New Habits 

 

 

Building for 

the Future 

 

 

 

Section I: 

Why having a budget is essential 

Developing a budget can feel scary for many consumers. It requires you to be 

proactive about your financial situation, and for many people, it can be hard to face. 

But having a budget is crucial to managing your money, staying out of debt, and 

ultimately building wealth. 

More than anything, budgeting helps you keep track of what money is coming in 

and what is going out of your pocket—also known as your income and expenses. 

 

Income versus Expenses 

Income Expenses 

Salary 

Investments 

Retirement 
Benefits 

Rent 

Groceries 

Gas 



Income: Your income is the money you receive on a regular 

basis. This typically comes from your employer but it can also 

be from investments, retirement benefits like a pension, social 

security or disability, among other sources. 

Expenses: Expenses are the costs required for the items and 

services you use and depend on. For example, your rent, 

groceries, and gas are all expenses you must pay for. 

 

Having a budget allows you to have a clear view of your income and 

expenses all in one place. And it helps you to be less likely to: 

1. Be surprised by the costs of living 

2. Overspend and live beyond your means 

3. Get 

behind on bills 

And you’re 

more likely to: 

1. Live within your income 

2. Be able to save 

3. Plan and build for future goals 

 

 

 

 

 

 

 

 

 

 

 

 

 



Section II: 

Developing your budget 

This first step to developing a budget is gathering all your financial 

information. 
 

 
 

 

 

 

 

Tip: If your income is consistent, you only need one, but if it fluctuates, use 2-4 pay stubs 
and calculate your average take-home pay. 

To calculate your average, add your income from each pay stub and divide it by the number of pay 
stubs you used. For example, You made INR500, INR400, INR300, and INR450 on your last four 
paychecks, which equals INR1650. Now divide INR1650 by 4, which equals INR412.50. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Monthly Income  

Paychecks (salary after taxes, benefits, and check cashing fees) INR 

Other income (after taxes for example: child support) INR 

Total monthly income INR 

Monthly Expenses  

Mortgage or rent INR 

Insurance INR 

Phone INR 

Electricity INR 



Monthly Expenses 

Gas INR 

Water and sewer INR 

Cable INR 

Internet INR 

Waste removal INR 

Maintenance or repairs INR 

Vehicle payment INR 

Gas for vehicle INR 

Bus/taxi fare INR 

Insurance INR 

Licensing INR 

Maintenance INR 

Groceries INR 

Dining out INR 

Medical expenses INR 

Hair/nails INR 

Clothing INR 

Dry cleaning INR 

Health club INR 

Social or professional organization dues or fees INR 

Credit card debt INR 

Legal fees INR 

Alimony INR 

Retirement account INR 

Investment account INR 

 



 

 

Monthly Expenses 

Tuition or student loans INR 

Pet Food INR 

Pet Medical INR 

Pet Grooming INR 

Miscellaneous INR 

Total monthly expenses INR 


